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IOLTA CSV File Import/Export Specifications
Data should be contained within a Comma Separated Value Spreadsheet (.csv file).

The file name should reflect your financial institution name and remittance period. In the following format:  
InstitutionName.Month.Year.CSV


Example:  FirstNationalBank.07.2016.CSV

The following fields need to be included in order:
	Account Name
	Text, contained within Quotes.
Example: “Dewey, Cheetum, and Howe”

	Account Number
	Text, contained within Quotes. 
Example: “000123456-AB”
(Leading/Padded zeroes are not required)

	Average Collected Period (Monthly/Quarterly) Balance
	Numeric, in decimal form, no comma, no dollar sign. 

Example: 10000.00

	Interest Rate
	Numeric, in decimal form, with leading zero.

Example: For value 1.75% use

0.0175

	Gross Interest
	Numeric, in decimal form, no comma, no dollar sign.
Example: 175.00

	Service Charge
	Numeric, in decimal form, no comma, no dollar sign.
Example: 12.50

	Net Interest 
	Numeric, in decimal form, no comma, no dollar sign.
Example: 162.50

	New/Closed
	Text, contained within Quotes.
Use a capital N if the account is New; a capital C if the account is closed, and left blank if neither is true.
Accepted Values: “C”,” N”, “”


A header line is not required.

Below is a two line representation of the file:
“Smith and Wollensky”,”123456789”,1500.00,0.0125,20.00,1.25,18.75,N

“Dewey, Cheetum, and Howe”,”123456789”,2500.00,0.0225,10.00,3.50,6.50,C
